Determining Readability Using MS Word

To ensure that text you produce or websites you are expecting your students to use for research
are at a level that matches their current reading level, scan it using Microsoft Word to determine
its readability level. Ifitis at a reading level higher than the level of English your audience is
comfortable with, they may not understand the material enough to succeed.

1. Open your Word Document (website pages will need to be copied and pasted into word
to accomplish this task).
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